Danby Township Regular Meeting

January 20, 2011


DANBY TOWNSHIP BOARD MEETING – JANUARY 20, 2011 
The regular meeting was called to order at 7:00 P.M. at the Danby Township Hall, 13122 Charlotte Highway.  The meeting was opened with the Pledge of Allegiance.

Roll Call Board members present:  Supervisor Pohl, Trustee McCormack, Trustee Reisbig, Treasurer Kolarik, Clerk Platte.

Minutes of the Regular Meeting December 16, 2010 
MOTION by Reisbig 

Seconded by McCormack

CARRIED


Approve the minutes of the Regular Meeting from December 16, 2010 as presented.
Agenda-   
MOTION by Kolarik

Seconded by Platte

CARRIED


Approve the agenda as presented. 
Communications-
 MOTION by Kolarik  
Seconded by Reisbig

CARRIED


Place communications on file.

Public Comment- Doug Snitgen discussed ideas for the township logo.  Ron Davis gave the meeting dates and annual report for the Sunfield/Sebewa/Danby Fire Department. 

Unfinished Business:

Fire Authority Progress – The City of Portland, Portland Township and Danby Township representatives had an official meeting on January 5, 2011.  The agreement for a joint fire authority is almost worked through and ready to be presented.  The formula explaining how each entity is going to pay for fire service is still being determined.  
New Business:

Electronic Payment of Payroll Taxes –   
MOTION by Reisbig 

Seconded by Kolarik

CARRIED


Authorize Electronic Transactions Under Public Act 738 of 2002

WHEREAS, Electronic payments of public funds are required for some federally mandated transactions of public funds, and electronic payments have become a commonly accepted practice by banks and other financial institutions, and

WHEREAS, Public Act 738 of 2002, effective December 30, 2002, authorizes townships to make electronic transactions involving public funds by electronic payment, debit, or credit transfer processed through and automated clearing house, and

WHEREAS, PA 738 authorizes a township treasurer to enter into an ACH arrangement for a national and governmental organization that has authority to process electronic payments (ACH), including but not limited to, the national automated clearing house association and the federal reserve system and,

WHEREAS, The Danby Township Board deems that it is in the best interest of the township to make certain township financial transactions by electronic payments as described in PA 738.

NOW, THEREFORE BE IT RESOLVED, That the Danby Township Board authorizes the Township to utilize electronic transactions in compliance with the written procedures and internal controls developed and adopted by the Treasurer as the Township’s ACH policy and presented to the Township Board on January 20, 2011.

MOTION by Reisbig

Seconded by Kolarik

Upon Roll Call Vote:

YEAS:  Pohl, Platte, Kolarik, Reisbig, McCormack

NAYS:  none

MOTION CARRIED AND RESOLUTION ADOPTED

Township Policy for Automated Clearing House (ACH)

 Definitions- “Automated clearing house” or “ACH” means a national and governmental organization that has authority to process electronic payments, including, but not limited to, the national automated clearing house association and the federal reserve system.

An “ACH arrangement” means the agreement between the originator of the ACH transaction and the receiver of an ACH transaction.

An “ACH transaction” means an electronic payment, debit, or credit transfer processed through an automated clearinghouse.

An “ACH policy” means the procedures and internal controls as determined under this written policy and developed and adopted by the township treasurer.

Authority to Enter into ACH Arrangements and Electronic Transfers of Public Funds.  The township treasurer may enter into an ACH arrangement as provided by Public Act 738 of 2002, effective, December 30, 2002.

Danby Township shall not be a party to an ACH arrangement unless the Danby Township Board has adopted a resolution to authorize electronic transactions and the Danby Township Treasurer presented a written ACH policy to the township board.

An ACH arrangement under PA 738 of 2002 is not subject to the Revised Municipal Finance Act, Public Act 34 of 2001, or to provisions of law or charter concerning the issuance of debt by a local unit.

Responsibility for ACH Agreements – The Danby Township Treasurer is responsible for Danby Township’s ACH agreements, including payment approval, accounting, reporting, and generally for overseeing compliance with the ACH policy.

The treasurer shall submit to the township board documentation detailing the goods or services purchased, the cost of the goods or services, the date of payment, and the department levels serviced by each payment of public funds made by electronic transfer.  This report may be contained in the township’s electronic general ledger software system or in a separate report to the township board.

Internal Accounting Controls to Monitor Use of ACH Transactions Made by Township.  The following system of internal accounting controls will be used to monitor the use of ACH transactions made by Danby Township:

The treasurer shall prepare a list of vendors authorized to be paid by ach transaction and provide that list to the clerk.

The clerk initiates the transaction upon receipt of an invoice included on the authorized ACH list approved by the appropriate township official.  ACH invoices must be approved before payment.  The clerk signs the ACH invoice, which then acts as the warrant.

The clerk presents the warrants (or check if the clerk prepares the checks in a double signature system), a list of bills for payment, and a separate list of the electronic payments for township board approval.  The board approves all transactions prior to disbursement.

Following board approval, the treasurer signs the ACH warrant, initiates the electronic transaction with the vendor, and makes the actual transfer of funds.

The treasurer shall retain all ACH transaction documents for audit purposes.

The clerk shall retain all invoices for audit purposes.

Treasurer of Danby Township, certify that have developed and adopted the foregoing ACH policy and have presented it to the Danby Township Board.

MOTION by Reisbig

Seconded by McCormack
CARRIED


Adopt the ACH Policy for Danby Township as presented by Treasurer Kolarik
Budget Workshop – The budget workshop is scheduled for February 9, 2011 at 7:00 p.m. 
Website Review and Updates – Clerk Platte has been updating the Danby Township web-site.  The items that still need to be added to the website are:  complaint forms, tentative agendas and Planning Commission dates.  Trustee Reisbig is going to make a few changes to the Danby Township hall rental forms, then those will also be added to the web-site.
Year End Reports and Documents – Clerk Platte got verbal approval from members of the township board to purchase software and forms to complete the 2010 yearend tax reports.  The reports were such things as:  W-2’s, W-3’s, 1099’s, 1096’s and the State Withholding forms. 
Clerks Quarterly Report – Clerk Platte presented the December 2010 quarterly report. 
Salary Resolutions- The salary resolutions for 2011/2012 were postponed until the February 9, 2011 budget workshop.
Commission & Committee Reports:

Road Issues – The Ionia County Road Commission has signed their brine agreements for 2011.  The gravel locations will be discussed at the February regular meeting of the Danby Township Board.  
Planning Commission Update -   The next Planning Commission meeting will be held on April 20, 2011 at 7:00 p.m.   Supervisor Pohl stated that he would like to reappoint Pamela McCormack to the Danby Township Planning Commission.
MOTION by Pohl

Seconded by Kolarik

CARRIED

Re-appoint Pamela McCormack for another term on the Danby Township Planning Commission.

Officer Reports:

Fire Runs – Clerk Platte reported 2 Fire Runs for December.  The total for the 2010 year is 9.  
Bills – Clerk Platte presented the bills with the additions of Postmaster in the amount of $704.00, Accident Fund in the amount of $1,309.00, Western Insurance in the amount of $5,840.00 and BS&A in the amount of $2,240.00 Clerk Platte also asked for permission to pay the tax software company, AT&T and Tri-County bills when they arrive. MOTION by Platte

Seconded by Reisbig

CARRIED


Pay the bills as presented by Clerk Platte with the additions of Postmaster in the amount of $704.00, Accident Fund in the amount of $1,309.00, Western Insurance in the amount of $5,840.00, and BS&A in the amount of $2,240.00.  Also grant the clerk permission to pay the tax software company, AT&T and Tri-County bills when they arrive.
.
Monthly Financial Reports – Treasurer Kolarik gave the treasurer’s report with an account balance of $615,417.35.  
Cemetery Business- Ron McDaniel the cemetery sexton presented the board with an estimate for a zero turn lawn mower.  He also discussed the cement mixer that Mulliken has for their cemetery.  
Announcements- The next regular scheduled meeting is February 24, 2011 at 7:00 p.m.  
Public Comment- Don Remboski discussed the Fire Authority and how the city water and wells might impact the Fire Authority.     
Adjournment- Supervisor Pohl adjourned the meeting at 8:52 P.M.

                                                                             ___________________________                                                              


                                          Kristina K. Platte
                                                                              Danby Township Clerk
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